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No. IFA/02/DFPDS-2021 Dated 08.12.2023
Circular No. 28 of 2023

To
All PCsDA/PIFAS/CsDAJIFAS
(Through CGDA Website & SIFA)

sub:  Amendment to DFPDS-2021 on account of adherence of Guidelines for
holding of conferences/workshops/seminars etc {(Domestic &

International).

The copies of following MoD (Fin) ID Note/letter are forwarded herewith
for information and necessary action please:

(i) MoD (Fin/Bud) ID No. 8(4)/DFPDS/2021/ASP/Pt dated 15.11.2023

(ii) MoD(Fin) lettar No. 2(2)/Fin/G5-1/2022 dated 13.11.2023

This issues with the approval of Sr.Dy.CGDA (IFA).

Encl: As above.
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Subject: Ame Qnent to DFPDS-2¢21 cn acccunt of acherence of Guidelines for
holding of Conferences/Workshops/Seminars ete (Demestic & International).

Attention is invited to the DFPDS -2021 undermentioned Schedules wherein
delegation of financial powers has been made in favour of various CFAs for sanctioning

of expenditure on the above subject:
Schedule -1 of ASP-2021 for Army (Training, Major Head 2076 Mincr Head 82¢)
Schedule -1g of NSP-2021 for Navy (Training, Major Head 2077 Minor Head 800)
Schedule -18 of AFSP-2021 for IAF (Training, Major Head 2078 Minor Head 800)
Schedule -12 of ISP-2021 for IDS (Training, Major Head 2077 Minor Head 112C)

VYV VWV V ¥

2, Of late, it has come to the notice of the Ministry of Defence that the expenditure to

hold Conferences/Workshops/Seminars ete (Domestic & International) under above-
lan rith guidelines issued by

mentioned schedules, is not being sanctioned in accordance with y

Ministry of Finance.

3. As per the MoF Guidelines No. 19(36)/E.coord/2018 dated 30t May 2018, all the
proposals on account of Conferences/Workshops/Seminars ete. (Domestic &
International) may be decided by the Ministry / Department in consultation with their
Financial Advisers. However, proposal above 40 lakhs should be referred to DoE, MoF
for obtaining approval of Cabinet Secretary through Secretary Expenditure.

4. On the contrary to above, it has been noticed that the CFAs as per DFPDS, in some
cases, are not observing the above guidelines and sanctioning the expenditure on the plea

that full powers have been delegated to the respective service CFAs. It would be pertinent

to point out here that the financiel powers delegated in DFPDS are to be read / exercised

by the CFAs with the existing/relevant MoF orders, issued from time to time. Copy of one
such order dated 30t May 2018 is enclosed for necessary compliance.

5. In addition to the above, the following amendments/clarification is also being
issued to the schedules mentioned in para 1 above:

“Thesé Financial Powers will be

o g exercised subject to the adherence Lo the
Add Footnote No. 5 to Schedule -19.1 of NSP-2021 MoF Order No. 16(36)/E. Coord/ 2018
dated 30" May 2018 and subsequent
Add Footnote No. 6 to Schedule -12.1 of ISP-2021 | 0rders/ amEI‘ldmf;’;HtS issued by MoF,
: from time to time. |

L

6. This issues with the approval of FA (DS)

Add Footnote No. 5 to Schedule -19.1 of ASP-2021

Add Footnote No. 5 to Schedule -18.4 of AFSP-2021

]

(Subkash Kumar)
Dy.|Secy.(Bud get.)

'DFPDS/2021/ASP/Pt.  Date:  15-11-2023 .
P.T.O
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New Delhi, the 30" May, 2018

.

Subject: Guidelines to be fellowed for holding of Conferences/ Workshops/
2

Seminzrs, etc. {Domestic & International)

Ministry of Finance, Depariment of Expenditure has been issuing guidelines for
hoiding of Conferences/ Workshops/ Seminars, etc. (Domestic & International) from
time to time with the objective that Ministries/Departments undertake such events
keeping in mind the absolute necessity of it and adhering to utmost sconomy. The
extant guidelines have been reviewed and stand revised.

2. it has been decided that henceforth only proposals involving expenditure above

e, 40 lakhs for International as well as domestic Conferences/ Seminars/ Workshops
etc. will need to be referred to the Department of Expenditure.

3. International conferences! workshops /seminars/ meefings sic:

i) All proposals invoiving expenditure of Rs. 40 Lakh or less for holding
conferences/ workshops/ seminars/ mesgtings &ic. involving pazriicipation of
foreign delegates may be decided by the Ministry/ Department in consultation
with their Financial Adviser. The approvai of the Minister in Charge, p
clezrance from Ministry of External Affairs and clearance of Ministry of Home
Affairs from security angle (wherever required) shall be obtained.

olitical

ii) All Proposals invoiving expenditure above Rs. 40 (Forty) lakh for incurring .
expenditure on holding conferences/ workshops/ seminars/ meetings eic. with
international participation shouid be referred to the Department of Expenditure
(DoE) with the approval of the Minister in Charge, political clearance from
Ministry of External Affairs and clearance of Ministry of Home Affairs from
security angle (wherever required) for obtaining approval of the Cabinet

Secretary through Secretary (Expenditure).

iy Commitment for bearing travel/ accommodation cost~on participants from
foreign countries should be kept 1o the barest minimum. Ministries/
‘Departments shall exercise uimost'economy and austerity in this regard:

iv) “In-principle” approval of the Minister-in-charge should be taken sufficiently in

advance before the event.

out of international

v) Priority will be given to those conferences that arise
be planned only if

7 )
agreements/ obligations. Other confzrences etc. should
there is residual provision in the Budget.




vi) All preparations fer holding ihe conference and oiher formelities should be
completed sufficiently in advance 1o avoid any lest minute hilch and
embarrassment.

viij All administrative arrangemsanis including issuance of invitations should be
done after receiving Cabinst Secreiary’s approval of as per the powers
delegated under this OM.

4 Domastic conferences! workshops /seminars/ meegtings ete!

may

Department in censultation with thair Financial Adviser. Proposals involving expenditure

above Rs. 40 (Forty) lakh for incurring expenditure on holding conferences/ workshops/
2

r
'
|
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Proposals involving Rs. 40 (Forty) lakh or less ; be decided by the Ministry/

seminars/ mestings etc. with participation iimited to Indian delegates only may be
referred to Department of Expenditure for approval of Secretary (Expenditure). Approval
of Secretary of the Ministry/ Department may be obiained prior to the file being referred

to Department of Expenditure.
5. Autonomous Bodies:

i) Conferences held by Autonomous Bodies generally generate revenue from
sponsorships and registrations and most of the time either they do net reguire
government support of reguire in small portions. Administrative Ministries are
competent to grant approval for holding the conferences (whether domestic or
international) where no funds are required from Government.

iy However, if Gevernment funds are required and the financial assistance required

Rs. A0 Lazkhs for International as well as Domestic conferences/

1
is more than
aferred to Department

worksheps /seminars/ meetings etc. such casss shall ber

wi Lo

of Expenaiture.

6. General Instructions:

While referring the cases of Conferences €ic., whether domestic or internaticnal, to

Department of Expenditure, following may be strictly adhered to:

ars/ conferences/ workshops etc. abroad
romotion of trade and business and for
projection of ‘Brand India’. For this purpose, depending on the nature of event, if
more than one Ministry/ Department is involved, a Nodal Ministry/ Department
shouid be identified to take the lead for coordinating and organizing the event.

(i) Holding of Exhibitions/ fairs/ semin
should be discouraged except for p

{ii) All proposals referred to Depariment of Expenditure on the subject should be
sent at least one month in ‘advance of commencement of the event and only
through the Financial Adviser concerned. While referring the proposals to the

cp it may be ensured that necessary clearances viz.

from Ministry of External Affairs, Ministry of Home Affairs etc. and approval of
competent authority in the Ministry/ Department have been obtained and placed

in the file. In the absence of these, the proposals will be returned without
processing in the Department of Expenditure.

epartment of Expenditurs,




(iii) Sufficient provision in
proposgls are proce
preposals to Deparim
budget provision.

the
sad in the Ministry/ Deparines
nt of Expenditure. The proposal should

€8
en

(iv) Stipulated timeline for submission of oroposals
be noted that henceforth, delayed proposal
accompanied by a Delay Report containing re
the Administrative Secretary.

(v} Holding of conferences/ workshops /seminars/ m-eeting
is banned e xcept in case of bilateral/ ilat
leve! of Minister-in-Charge or Ad iuist;ative Secreta

relevant Budget should be ensur
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or international bedies of whrch ndiz is 2 Member. Any dev
shouid be referred to the Depariment of Expenditure with adeqm’iﬁ Ju:m.icaf oh
(vi) Ministrie Dsp rimenis S’?a“ not resort to seeking ex post- facto approval on ths
proposals since they are liable to be rchtCu:d Hence, adeguate advance
slanning and obtention of ai reguisite approvals/cisarances is emphasized.
F§ Notwithstanding the enhancement in the prescribed expenditure ceiling, all
Ministries/ Depariments shall ensure utmost economy in public expendiiure.
8. This is in supersession of Depariment of Expenditure’s earlier instructions on the
subject cited above issued vide following O.Ms No.:
i) 18(8)/E.Coord/2011 dated 5 5" March, 2015
i) 15{0)/E.Coord./2012 dated 12" July, 2012
i) 19(9)/E.Coord./2012 dated 13" September, 2011
i)  7(1)/E.Coord/2010 dated 13" September 2010
v)  7(1)/E.Cocrd/2010 dated 315 May, 2010
vi) 7(5)/E.Coord/2002 dated 28™ May, 2003
8. These instructions will come into operation with immediate effect.
L}
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To

.L

1. Al Minisiries/ uepanmentb as per standard lhduil]g

2 All Secretaries to the Government of India
3. All Financizal Advisers of Ministries/Departments

)‘i

5\5 W&

(H. Atheli)
Director
Tel: 2308 2604




No. 2(2)/Fin/GS-1/2022
Government of India
Ministry of Defence (Finance)
(GS-1 Section)

ek
South Block, New Delhi
Dated the 13" Nov, 2023
To
(1) The Secretary, Dept of Military AfTairs, (5) CISC, South Block, New Delhi
South Block, New Delhi
(2) The Vice Chief of Army Staff. (6) DG Coast Guard, Major Dhyan Chand
South Block, New Delhi Stadium (National Stadium complex)
(3) The Vice Chief of Naval Staff, (7) DGAFMS, Defence Offices Complex.
South Block, New Delhi Africa Avenue
(4) The Vice Chief of Air Staff (8) DG Border Roads, Naraina, Ring Road
Vayu Bhawan, New Delhi HQ DGBR
Subjeet: Circulating  Ministry of Finance (DokE) orders  related 1O holding  of

conferences/workshops/seminars (Domestic & International) in India and Foreign visits of Indian delegation.
Sir,

It is brought to your kind attention that Ministry of Finance (Dept of Expenditure) has been issuing
from time to time various OMs/orders regarding holding of conferences/workshops/seminars (Domestic &
International) in India and Foreign visits of Indian delegation to different countries. Subsequently,
clarifications have also been issued with respect to their applicability to cases of visits of Indian Service

delegations abroad and military exercises held in [ndia between Indian and foreign defence forces.

2, It is felt necessary that the contents of these OMs/orders be brought to the knowledge of all concerned
with reference to proposals of In Visits of Foreign Army delegations and foreign visit of Indian Army

delegations.

3 Therefore, the following OMs/orders of MoF (DoE) are hereby forwarded for your perusal and

information please:

(a) MoF OM No.19(36)/E.Coord/2018 dated 30" May 2018 along with clarification dated
15.11.2018 regarding guidelines to be followed for holding of conferences/workshops/seminars etc.

(Domestic & International).

(b) MoF OM No.4(4)/E.Coord/2015 dated 5" January, 2016 along with clarifications dated 25"
January, 2016 and 1 Fe_‘oru'ef;)g, 2016 regarding instructions for processing foreign visits of officers of
the Government of India’for approval of Screening Committee of Secretaries and exemptions thereon.

Yours faithfully,

s 7RI 009 = | =Y o | o
1 : : '4/’(31"' S

IPRE (S D Tiwari)
eEOENVEL &g Dy. Financial Advisor (GS)

N s ¢

Copy to: N P AL -
¥~ CGDA Office —The orders imay please be brought to the notice of all concerned IFA’s & paying
authorities. o
2 Addl FA (RS) & JS, South Block, New Delhi

~ ——




Mo AG{ICVE Coord/204%
Government of india
Ministiy of Finance
Department of Expenditure
E.Coord Branch
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New Deihy, the 30" May, 2018

OFFICE MEMORANDUM

Subjeci:  Guidelines to be foilowed for holding of Conferences/ Worlkshops
Seminars, etc. (Domestic & international)

Ministry of Finance, Department of Expenditure has been issuing guidelines for
holding of Conferences/ Workshops/ Seminars, etc. (Domestic & Infernational) from
time to time with the objective that Ministries/Deparments underiake such events
keeping in mind the absolute necessity of it and adhering to ulmost economy. The
extant guidelines have been reviewed and stand revised.

2. It has been decided that henceforth only proposals involving expenditure at;ove
Rs. 40 lakhs for International as well as domestic Conferences/ Seminars/ Workshops
etc. will need to be referred to the Department of Expenditure. a

3. International conferences/ workshops /seminars/ meetings etc:

1) All proposals involving expenditure of Rs. 40 Lakh or less for holding
conferences/ workshops/ seminars/ meetings etc. involving participation of
foreign delegates may be decided by the Ministry/ Departmerit in consultation
with their Financial Adviser The approval of the Minisier in Charge, political
clearance from Ministry of External Affairs and clearance of Ministry of Home
Affairs from security angle (wherever required) shall be obtained.

i} All Proposals Involving expenditure above Rs 40 (Forty) lakh for incurring
/ expenditure on holding conferences/ workshops/ seminars/ meetings etc. with
international participation should be referred 1o the Department of Expenditure
(DoE) with the approval of the Minister in Charge, political clearance from
Ministry of External Affairs and clearance of Minisiry of Home Affairs from
security angle (wherever required) for obtaining approval of the Cabinet
Secretary through Secretary (Expenditure).

i) Commitment for bearing travel/ accommodation cost un participants from
.. foreign countries should be kept to the barest minimum. Ministries/
© Departments shall exercise utmost economy and austerity in this regard.

Ti"""iv) “In-principle” approval of the Minister-in-charge should be taken sufficiently in
advance before the event.

sl Priority will be given to those conferences that arise out of international
Liewalods agreements/ obligations. Other conferences eic. should be planned only if
there is residual provision in the Budget

T ) A s i
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Al prépaiabions: for bokling 1he conference and viher formalities shouio .
completed  sulficienily o mdvarice 10 avoid  anv tast minute niich e

embarrassimaei|

A : ol - F alampeted B
vi) Ml adivanistiative: arangoonts mcluding 1ssnance of nvitations shouid be
done: aller jecenang Cabinot Secretary’s approval of as per the powers

delealed amedoa i, GV

Citsie s comieven oad worbabons JSeminase icedings efc:

Panposods oo s A0 0 oy laldy o s may bee decided by the Ministry/
Blepariacnt o conenltatism wally Hhcn | ninieal Adviser. Proposials mvolving expenditure
abveore I8 A0 6 iy Jalkd s 1o i titing expendidure on holding conferences/ workshops/
BRI, hechngs cle wathe poahicioalion limited 1o Indican «delegates only may be
relencd to Departine ol 1 sponditure for approval of Seciclary (I"xpenditure). Approval

OF Sectetiny ol e Musdeyd Diepanhment may be oblained prior o the file being referrad
to Depatment ol spendior e

2! Antonomings Rodies:

D Comlesences held by Autonomous Bodies generally generate revenue from
sponsarships and registrations and most of the time either they do not require
Hoverment support or require in small portions. Administrative Ministries are
compelent o granl approval for holding the conferences (whether domestic or
mternational) where no funds are required from Government

) However, if Government funds are required and the financia! assistence required
Is more than Rs. 40 Lakhs for international as well as Domestic conferences/
workshops /seminars/ meetings c¢l¢. such cases shall be referred 1o Departmeni
of Expenditure.

6. General Instructions:

While referring the cases of Conferences etc., whether domestce o inlermalional 1o
Department of Expenditure, following may be strictly adhercd o,

(i) Holding of Exhibitions/ fairs/ semnmars! conferences/ workshops ele. abroad
should be discouraged except lor promotion of hade and business wul for
projection of ‘Brand India’. For (his purpose, depending on ihe: nature of event, il
more than one Ministry/ Department is involved, a Nodal Ministry/ Deparhinent
should be identified to take the lead lor coordinating and organizing the event,

(i) All proposals referred to Depaiiment of Expenditure on the subject should be
sent at least one month in advance of commencement of the event and only
through the Financial Adviser concerned. While referring the proposals to the
Department of Expenditure, it may be ensured that necessary clearances viz.
from Ministry of Ex¢ernal Affairs, Ministry of Home Affairs etc. and approval of
competent aulhority in the Minisiry/ Department have been obtained ar1d"'pja1(:l'ec1
in the file. In the absence of these, the proposals will be returned withou
-processing in lhe Department ol Expenditure.
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M Sufficient provision in the: relevani Budyet should be Shnsured before sy
Propeosals are processed i the  Minisiry/ Department and belore rei SR
Proposals to Department of Expenditure The progosal should Clearly indicate .
budge! provision

(iv) Stipulated timeline for subnnssion of Proposals may be adhered to strictiy. It may
be noted thal henceiorth, defayed proposals wiil not be nrocessed uniess
accompanied by a Delay Repori containing reasons for delay. duly approved by
the Administrative Secretary.

(v) Holding of conferences/ workshops /seminars/ meetings etc. in Five Star Hotels
1S banned except in case of bilateral/ muililateral official engagemenis held ai the
level of Minisier-invCharge or Administrative Secretary with foreign Government
or international bodies of which India is a Member, Any deviation in this regard

should be referred (o the Department of Expendilure with adequate justification

(vi) Miﬂistr:es/Depadmenis shall not resort to seeking ex post- facio approval on the
proposals since they are liable 10 be rejecled. Hence, adequate advance
Planning and obiention of all requisite approvals/clearances js emphasized.

7. Notwiihstanding the enhancement N the prescribed expenditure ceiling, all
Ministries/ Departments shall ensure utmost economy in public expenditure.

8. This is in supersession of Department of Expenditure’s earlier Instructions on the
subject cited above issued vide following O.Ms No

) 19(8)/E.Coord/2011 dated 5" March, 2015

i) T9(9)/E Coord. /2012 dated 12" July, 2012

i) 19(9)/E.Coord /2012 dated 13" September, 2011
V) 7(1)/E.Coord/2010 dated 13" September. 2010
v)  7(1)/E.Coord/2010 dated 31° May, 2010

Vi) 7(5)/E.Coord/2002 dated 28" May, 2003

9. These instructions will corne into operation with immediate effect.

M
~Eorels

(H. Atheli)

Director

iel: 2309 2604

All Ministries/ Departments as per standard mailing list
All Secretaries o the Government of india
All Financial Advisers of Ministries/DepaHments
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Ministry of Finance
Department of Expenditure
E.Coord Branch

Reference M/o Defence’ I.D. Note No. 1(4)/GS/2015 dated 19.07.2018
sceking cluification whether the procedure stated vide DoE's OM dated 30" May,
2018 should  be  followed for proposals for joint bilateral/multilateral
bonmng/exeraises held in India between the defence forces of India and other
countues, for which the financial implication exceeds Rs. 40.00 lakh

2 Ihe aforementioned proposal has been examined. M/o Defence(Finance)
Is advised that purely military exercises and military exercises with social events
may  be o dilerentiated. The DoE’s O.Mv. No. 19(36)/E.Coordi2018 dated
30.05.2018 may be applied on military exercises with social events.

3, I'his issues with the approval of the Competent Authority.

(Sunita Saxena)
Under Secretary to the Govt. of India

Tel. No: 23095604

d
/FA/(DS), M/o Defence

/I\ﬂOF (Exp.) ID Note No.19(36)/E.Coord/2018 (300377263) dated: 15/11/2018

Copy to: Sh. S P Arya, DFA (GS-1/0), M/o Defence

Y
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No.4(4)/E.Coord/2015 &

Government of India
Ministry of Finance
Department of Expenditure
EEEEE ]

New Delhi. the 3" January, 2016

e

COFFICT AEMOKASDUM

lismiuctions for processing ioreign visis of officers of the 2 _rnment

Subject:
of India for approval of Screening Committee of Secretaries (SCoS).
In order 1o regulate foreign visits of Government of India officers and

delegations . and 1o make these visits more effective, the existing sers of
gjmdelmes/msirucuons on the subject have been comprehensively reviewed. The
revised guidelines, as follows, are hereby circulated for strict compliance by all

Ministries/Departments:-

(1) Ministries/Departments shall upload the data related io foreign visits on the
online Foreign Visit Management Svstem (FVMS) which has been developed

and can be accessed at the URL notified at the Department of Expenditure
website. Each Ministry/ Department has been provided with an user ID and

Password for this purpose.

() To optimize the outcome from foreign tours of officers, each
Ministry/Department shall prepare a Quarterly Rolling Plan (QRP) of proposed
programmes/ visits for the next 3 months. Such a QRP will be uploaded on the
FVMS and will be reviewed every month with one additional month being
,added to it. Only the essential foreign visits which cannot be avoided may be

included.

(3)  The level of officers and the strength of the delecatmn be“worked out keeping
in view factors such as expertise and manpower available with our Missions
abroad, leveraging modern technology of tele-conferencing or video
conferencing, ctc. so a< 0 keep the delegation sizé to ke bare mjaimum. In
respect of objecrives that can be achie \ed trough e.cnange of letter .
tele/video conferenaing or represertation fronfour Missions b,-oad, no foreign

visit'need be undertaken.

(4)  Duration "of the visit shall
adminjstrative Secretary shall ensure in every case, that officers of appropriate

functional level dealing with the .SUb_]E‘CT are sponsored/ deputed instead of
those at higher levels.

also be: kept to the absolute minimum. The

\1
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(5) 2 Foreign visits shall not execed 05 working days. Any delegation for foreign

travel (irrespective of the level ol officers), exceeding (05 working days or 05

e
\- members, shall be placed belore the SCoS for approval.
(h)  No otheer shall anderiake more thaniQd:efficial visits abroad. in;a.year. For
shall be submitted for

visis cxceedmgy 040 by Seeyelary/equivalent, proposal
Approvalal the Pone Mugsier through SCoS. For visils exceeding 04 by
Aheurs Below Soepctiny Taved, p_rop'o'sal shall be Chatled o SLos foi
ML e/ s o timents shall make efforts ¢ casore that pt duess we

approvil
mopriate levels are ramec and made adept on concerned

Lo ypee oilieers i
subjects o as 1o avord repentive visits of the same officers.

(7)  Parseipation ol officials in international fairs/exhibitions/workshops  and
Cconferences shall be discouraged. Jf considered essential. only the officer
cdirectly dealing with (he subject shall be deputed. In such international events.

- o required 1o do so, o coordinated presence and projection of ‘Brand India’
should be atiempted instead of individual Departments/ Ministries setting up

IFor this purpose, dependmg on the nature of the exhibition. a

individual stalls.
are the lead 1 consultation with the

sodal Department should be identified to &
Ministry of External A ffairs.

3

(8) In an outgoing Indian delegation, there nesd not be any Ministry of External
Affairs’ official from India. Instead, services of the Indian Mission situated in

the destination country could be utilised. Alsa. the practice of mabilisation ol .

personnel by the host Mission [rom other Missions situated in other countries
should not be resorted o, Yor any exeeptional requirements, prior approvil of

the Cabinet Séeret; uy shoyld be obtained.

'

(9)  Searctaries 1o Government shall travel abroad only when their presence s -
required and no one else can be deputed instead.

1) Seeretaries shall not undertake any foreien visits dm:mg the Parlinent Session

.

unless it is absolutely unavoidable.

11) The Minister and the Sccretary shall pot, normally, be away from the

headquarters al the same time. If, he zver, both are required to be dzputed
abmsﬁ the necessity for deputmr the Secretary at the sam*‘nme as the

Minister may be- brought - out c]*au_y for consiczration of Primz Minister -

tllrouah SCoS. .

2) .Proposals reiatmo to fo:elbn VlSItS/depulaIJOn abroad of officers 01 the rank of
Sceretary and Additional Secretary, shall continue to be sent to SCoS except
visit to SAARC countries (including Myanmar).




'y The proposals for the visit to SAARC countries (including Myanmar) will be
decided by the Ministries concerned in consultation with their Financial
Advisers (FAs). However, proposals of foreign tour of Secretary accompanying
the Minister to SAARC countries will require to be submitted to the SCoS for
approval.

o
S o

) in respect of Tareiga visits of officers, all cacés which require approvai ! ine
SCoS shall ve submitted to Department ¢f Expenditure after obtainiig the
approval Gi competent authon‘ry viz. Minister-in-Charge with the coucurrence

of FA.

) Composite delegation led by Secretary/Additional Secretary comprising
officers of the level of Joint Secretary and below including non-officials
(visiting at Governmeni cost), is to be submitted for SCoS approval. The
proposal shall not be split and det ails of the entire delegation shall be sent to

the SCaS.

- Visits of officers of Public Sector Undertakings (PSUs)/Autonomous Bodies
(ABs) are exempted from SCoS procedure unless they form part of a composite
delegation from the administrative Ministry.

Expenditure on the foreign visit of officers of Mm1smes/Depamnems shall be
bome by Government only, even if the visit of the officer(s) is in his eapacity
as ex-officie member of PSUs/ABs or otherwise, and in connection with affairs
of PSUs/ABs. Any proposal for relaxation in this regard shall be referred to

Sec etary (Expenditure).

onaofﬁmals at Govemment cost will reqmr& approval of PM. Their
o ‘be routed through SCoS only if-they form a part of a compdsite
.‘In other cases, the PM is to be approached (through PMO) by the

a“;B’mﬂd !s ccz)vveﬂﬁd under bJa*ef" 'muitﬂr‘.ﬂra] aglecment OF 1 ) !
ﬁf:.lunq_ugve progragsf-2. The ferms and condifions .. deputatici shaﬂ not b o
PPJGTH@JI&&& With fue terms ‘and condmens on deputation ofiéred’ by e T
vernment. of India viz. the ‘mode” and class of ‘travel. Payment of cash
lowance. éind other allowances including local fr avel and stay in hétel \;\rou]d

6_,-‘?5 p.CI the Ie_mns offered by the fo::elgn Govemnment/ Sponsors.

. Invitations received directly by the officers by virtue of e:sq)ertlse in a parhculal_
.;,_.feld and where no particular Government of India business is to be transacted. -
- will be treated as personal visits. Such visits in respect of Additional Qf=f*reteu'_y':? .
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and abhove level officers require SCoS appz'é\fa!. The officer would have to take

leave for e period ol such visits and such visits are not to be undertaken at

coverinen cond

aibnatted along with deputal ton-proforma containing all
S|

Proguasa k. slial] T

televand oo varls (one Jll(ilm' \H|ilit d| C]ealance 'om MEA and FCRA ".‘.\.H:?J‘Cf.‘
o MIEA e requued), ()nI\ those prov. 2sais are to be referred 1o SCO “where
G e avaalable o bedr the expenditure on the foreigt: si

Proposals. complete in all respects. seeking approval ol SCoS shall be

submitled 1o Department of Expenditure 15 days ‘prior to departure date of
delegation.

Dupuldlum abroad of olficers of the level above Director upto Joint Secretary
will be decided by Ministries/Departments, under delegated powers, in
consultation with their FA and with the apprmal of the Minister-in-charge.
Foreign visits of officers upto the level of Directér and equivalent will be
decided by the administrative Secretaries in consultation with the eoncemed
FA.

Depuiations of officers upto the level of Joint Secretaries in
Ministries/Departments and officials from PSUs/  Autonomous Bodies, etc.
shall also be regulated in accordance with the spirit of these guidelines.

The leader of the delegation shall upload the tour report in the requisite format
on FVMS and also submit the same to the Minister containing, nter- alia, the
major achievemernts from the tour and post-visit outcdmes. A copy of the report

shall -also be marked to Department of Expenditure. and Ministry of External

' i 1.

' Affau S, ' _ 'é

These instructions are in supersession of all earlier instructions on the subjdet.

This issues with the approval of Finance Minister. W

(Annie r. Mﬂfbew)
Inint Secn B0y (o0 tise Govelmm nkof f india -

0

sl

All ‘Sccretames to the Govt of‘“ndja B
All Financial Advisers ofMJmsmes/ Departmems
I “\r e Secretar e toonll M]mstels

Copy for inforo on Lo

(1)
(i
(i1i)

Additional Seeretnry, FNO
Staff @ffcer 1o Cubingl Gaoreton - }
PSO to Finance Secivlniy
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Np -it-‘,‘ ] .(..l"l'!Lé ~H s
Crovernment ol India
MVinstey of Dinancee
Deperument ol I'xpendiiure
North Block. New Delhi.
Dated 237 January. 2010,
OFFICE MEMORANDUM
Subject Instructions for processing foreign visits of officers of the

Government of India for approval of Screening Committee
of Sceretaries (SCoS).

Phis Depurtment has been receiving relerences secking clanfication
on - certam assues swath relerence o this Departiment’s OM of even numibe
Jated 03-01-2016  on the above  suhject Accordmgly the  tollowng

clartication is issued -

a) Approsal of SC0S  Is not required t case ol foretgn visits ol upto
Joint Secretars  level oflicers as part o lorein g component,
Mid-Carcer Trammmg Programme (MOTP) or any other training.

irespective of number of members and days™.

by 'he  provision ol seceking  approval  of  Cabinet  Scecretary for
condoning delay in submission of proposals sent Jess than 13 days
belore the date of departure ol delegation has been done avway with

¢) Calculation of number of toreign visits in respect of any oflicer will
be with reference 1o calendar vear. '
5 = f/"’? Yo
WLLH
;/l | P
¥ S

(N. Radhakrishnan)
Director (1:. Coord)
Tel. : 23009 2769
All Sceeretaries to the Government of India.
All Financial Advisors of Ministries ¢ Departments.

Copy lor kind information to :-
Additional Sceretary, PANQO)

Stall Officer to Cubinet Seeratary
PSO to Finance Scerctan
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Ministry of Fin, e (

Prepariment of BExpendiiure
Ao
North Block. New Dell,.
Date the | February, 20/¢

OI'FICE MEMORANDUM

Subject: Exemption from Screening  Comminiee of Secretaries (5Co8)
procedure to Services delegations of Minisry of Defence.

refer to Department of Expenditure
4(4)E.Coord/2015 dated the 5ih
sing foreign visits of officers of

The undersigned ;e directed o
(Ministry of Finance) O.M. of evep number

January 2016 regarding instructions for proces
the Government of India for approval of the Screening Committee of Secretaries

(SCoS) and to say that as a special dispensation to the Ministry of Delfenre 1,
following proposals wil] be exempt from Screening Committee o Secrelaries

procedure -

a) Abroad training visits and visits of Services delegations under
contractual obligations of officers below the [eve] of Additional
Secretary,

b) _ Deputation abroad of Services Delegations (led by officers below the
level of Additional Secretary) for Pparticipation in Joint Exercises
irrespective of the size of the delegation.

c) Foreign, visits of Services delegations irrespective of number of

officers (beirw the level of Additional Secretary or equivaient) in
connecticn with adventure and Sports .activities, ski-expeditiori,
mountaineering expedition etc. o

30 This issues with the approval of Finance Secretary.

(B, f?.1_f_5:'4krlshnzin)
Director

Tel - 450195

Minisiz}' vl Uclence

[Kind attn : Shri §.8. Mohanty,
Financial Adviser (Defence Services)]
Soutl: Rlock, New Delhi.

Copy, for kind information, to:

Cabinet Secretariat ‘
[Shri 8.K. Madan, $.0. to Cabinet Secretary]
Rashtrapatj Bhavan,

New Delhj-| 10001.




