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BY SPEED POST/IMPORTANT CIRCULAR
No.AN/SAS/16100/PRELIM/ 2012/GUIDELINES
Office of the CGDA

Ulan Batar Road, Palam

Delhi Cantt-110010

Dated: 1q .07.2012

All the PCsDA/CsDA,

The Pr. Controller of Accounts ( Fys), Kolkata and

All Controller of Finance and Accounts (Fys)/Chief Internal Auditors
All Pr. IFAs/IFAs

Preliminary Examination ( Test) — Instructions and guidelines for filling up the boxes and
darkening of the circles in Answer Sheets and Question Booklets.

HQrs office circular No. AN/SAS/16100/SAS/Prelim/July/2012 dated 1.6.2012 and
22.6.2012.

Guidelines on conducting last Preliminary Examination ( Test) held during 2008 was

issued to all Conducting Officers vide this HQrs. Office letter No AN/SAS/16100/Prelim/2008 dated
21.07.. C08 enumerating therein instruction for conduct of Examination and instruction for candidates
appeal rg in the Examination. In addition, instructions are also printed in the Answer Sheets as under:-

0

All circles are to be darkened using HB Pencil. Darken only one circle as shown
below:-

CORRECT WRONG

LERO® WOE®

Marking should be dark and circle is to be filled in completely.

It you wish to change an answer, erase completely the earlier mark on the circle and
make fresh marking.

Make marking only in the space provided. Please do not make any stray marks in the
answer sheet.

Rough work must not be done on these answer sheets. Use rough sheets provided at the
end of the question booklet.

Mark your answer only in the appropriate circle against the corresponding number of the
question you are answering for each question.

Mark your question Booklet Number, Roll Number correctly on this page in the space
provided by duly darkening the circles. Answer Sheets will not be evaluated if question
booklet number is not indicated by you.”

Experience in past has shown that inspite of issue of specific guidelines/instruction as
shortcomings were detected from the answer sheets of the candidates:-

Darkening of circle has not been done for CATEGORY (i.e. GEN/SC/ST).
Darkening of circle has not been done for choice of Part ‘B’ answers (i.e.
ARMY/FACTORIES/AIRFORCE/NAVY).
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(iit) Choice has been darkened for ARMY but answers have been given for FACTORY
portion.

(iv) Both the category GEN and SC/ST have been darkened.

(V) Answers have been darkened for both ARMY and NAVY portions.

(vi) Answers  darkened for all the  four  specialist  portions i.e.
ARMY/FACTORIES/AIRFORCE/NAVY.

(Vi) Incorrect darkening the circle in Roll Number portion of the Answer sheet.

3.1 It thus appears that the candidates have not been given proper and correct advice and
guidan ¢ by the Conducting Officers as well as by the Invigilators before start of the examination to fill up
the bo: es correctly and darken the circles correctly and prominently. In order to avoid recurrence of such
irregul: 1ties/shortcomings, following instructions are issued for strict compliance by the candidates, the
nvigile ors and the Conducting Officers:-

. ANSWER SHEETS :

There are 2 Papers — Paper-1 (common to all) and Paper-2 (Part ‘A’ = common to all and
Part ‘B - optional - Army, Air Force, Navy & Factory). OMR Answer Sheets shall be provided to each
candid: t= for Paper-1 and Paper-2 separately. It is a single sheet paper. In front page of the Answer
Sheet, re four digit Answer Sheet No. has been printed on top right hand side followed by INSTRUCTIONS
and Pe t-l. In PART-I, there are boxes meant for Name of the candidate (in block capital letters), Roll No. in
five bc es, boxes for Question Booklet No., signature of the candidate and signatures of the Conducting
Officer 11d the Invigilator. The most important part of the Answer sheet is PART-Il (opposite/back side of
the An: wer sheet). It contains Roll No. (five boxes with 1 to 0 numerical numbers for each box), Booklet No.
(five b: xes with 1 to 0 numerical numbers for each box) Category i.e. Gen and SC/ST and choice of
Army/# r Force/Navy/Factory have boxes as well as circles. Then the main portion is the ANSWERS i.e.
for Pajer-1 it is ANSWER Portion. For Paper-1 the candidates have to answer 100 questions and
accordi wjly, there are 100 Serial Number with (A) (B) (C) (D) for each Serial No. On the other hand, Paper-
2 cons sts of two parts — Part A — Compulsory i.e. Common to all and Part B ~ Optional/choice and
accordl jly serial numbered from 1 to 50 (common) and 51 to 100 in respect of Army, Air Force, Navy and
Factor, with (A) (B) (C) (D) for each Serial Number.

A. | THE CANDIDATE
(a) I'wo examples of wrong darkening of circles(Roll No. and Booklet No.
are ci1l :d below alongwith correct darkening of the circles. The candidates should follow

the cc rect darkening of circles in respect of their ROLL NUMBER and BOOKLET NO.

WRONG DARKENING OF CIRCLES

ROLL NO. BOOKLET NO.

OQOWOoO~NO O BMWN @ —
QOO OTPRERWN O
@ CO NI B WN AN
@ ©COONODOT A WN D
O @O0 B WN W

QWO ~NOHhOT W@ ——
O @O NONBWN IO
OQWOWoO~-NoO o bhwMnn @ u
QWO N @ B WN -~y
QO OWOo~NOoOOo~wNn Plo



It would be seen from above that the candidate even though correctly indicated Roll No. in
the bc es but wrongly darkened circles which read as 10009 in stead of 10259. Thus the candidate made
mistak. ! in darkening the circle 259 as 009. Similarly, the darkening of circles representing Booklet No. has
also b en wrongly done by the candidate which is 29151 instead of 10570. The correct darkening of the
circles < indicated below.

CORRECT DARKENING OF CIRCLES

~ ROLL NO. BOOKLET NO.
1 0 2 5 9 1 0 4 7 0
® 1 1 1 1 ® 1 1 1 1
2 2 ® 2 2 2 2 2 2 2
3 3 3 3 3 3 3 3 3 3
4 4 4 4 4 4 4 4 4 4
5 5 5 ® 5 5 5 o 5 5
6 6 6 6 0 0 6 6 6 6
/ / / / 7 7 ! 7 @ /
8 8 3 8 8 3 8 8 8 3
9 9 9 9 ® 9 9 9 9 9
0 ® 0 0 0 0 @ 0 0 ¢
(b) Candidates should fill up the boxes relating to Name, Roll Number correctly and put their

signat. 2 on the signature box in Part-1 of Answer Sheet and then turn over to next page i.e. PART-ll of the
Answe:  sheet. There Is no darkening of circles in Part-l. The candidate shall use ball point pen to fill this
Part.

(C) All the instructions printed on the answer sheet must be followed while darkening the
circles in respect of Roll Number, Booklet Number, Category, Choice in Part-Il . Use HB Pencil only in
filling 1. > the boxes and darkening of circles in Part-Ii.

(d) The circle denoting the correct Answer should carefully be darkened by the candidates.
All que 51ons to be answered for Paper-1 and Paper-2 Part-A (compulsory portion) and guestion from any
one of he sections Army, Air Force, Navy and Factory from choice portion as allowed by CGDA in Part-B.
Use HI ' Pencii only in darkening the circles prominently while answering each questions.

(e) Circles against Roll Number, Booklet Number, Category, Choice of Part-ll should be
careful y and correctly filled up and should not be kept blank. Any incorrect darkening of circles in Part-|l
shall t : detrimental / fatal to the candidate as computer will read only the darkened circles.

(f) While answering Paper-2, care should be taken by the candidates to ensure that in
additic 1 to attempting the Compulsory Portion (Part-A), they should attempt any one Part in the
option: l/choice portion (Part-B) of Paper-2 i.e. Army, Air Force, Navy and Factory. The candidates are
require 1 to quote their Roll Numbers as well as Booklet Number in the boxes in addition to darken the
circles This information is common to both Paper-1 and 2. For Paper-2, a separate box for indicating one
option' :hoice from Army, Air Force, Navy and Factory has been prescribed. In addition to indicating the
categc y and choice/option in the prescribed boxes, the candidates are also required to darken the circles
thereir

B. [ THE INVEGILATOR

(a) The invigilator who also signs PART-| of the Answer Sheet personally to see and ensure
that th @ candidate correctly fills up the boxes meant for name of the candidate, and signs before the
invigilé cr puts his signature.
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(b) The invigilator is also to ensure that the candidates not only correctly filled up the boxes
meant f; - Roll No., Book let No., Category, and Choice in Part-ll but also to specifically guide and ensure
that the aindidates correctly darkened the circles representing the Roll No., and Booklet No., Category and

Choice it art-Il.
C. E "THE CONDUCTING OFFICER

Conducting Officers are solely responsible for smooth and fair conduct of the examination.
They stiuld, before dispatching the Answer Sheets to Hqrs. Office by name to the designated officer,
ensure 11at the candidates filled up Part-l and Part-ll of Answer Sheets correctly. They should see and
ensure { at in particular the darkening of circles in Roll No. and Booklet No., Category and Choice in Part-|!
have be :n done correctly by the candidates and that the Invigilators also ensure this correctness. They
should & 52 see that the candidates and the Invigilator sign the boxes in Part-1.

I. € JESTION BOOKLETS :

The Question Booklets when delivered to the candidates are sealed by a tag on the
middle ¢ “he Booklets which contain more than 20 pages depending upon the length of questions. It has 5
digit Bo« <et No. in the top right hand corner of the Booklet. In addition there are boxes meant for Roll No.
(five dig. - five boxes), Answer Sheet No.( four digit — four boxes), name of the candidate and boxes for
signatur: of the candidate, Invigilator and Conducting Officer. Rough work if any, may be done on the
Rough vi ark portion of backside of front page and opposite side of the last page of the Question Booklets.

A. E "THE CANDIDATE

(a) Candidates should fill up the boxes meant for Roll Number, Answer Sheet Number
corr «:tly before putting their signatures on the boxes provided for.
(b) Candidates are to carefully read the instructions contained on the back cover of the

Que slion Booklet.

(C) Answer Sheet No. should be correctly noted on the boxes meant for.

(d) The seal put by way of a tag shall be opened only when asked to do so by the Conducting
Offi: er

(e) In Paper-2, the candidates are to tick ( ¥ ) the particular one Section in Part B i.e. Section

| - rmy, Section Il - Air Force, Section [ll-Navy and Section IV — Factory on the Front Page of the
Que sfion Booklet marked as TEST BOOKLET.

(f) Part | of the Question Booklet can be filled up by any pen/ball point pen.

B. E "'THE CONDUCTING OFFICER

(a) The Conducting Officers should also ensure correctness of the above before putting their
sign alure on the box provided for.

(b) The Booklet, after the examination is over, shall be collected by the Conducting Officer
fron the candidates and be kept in the personal custody which shall be transmitted / handed over to the
GO! Admin.) of the Main Office of the Organization.

(C) The Conducting Officers are to announce opening of the Question Booklets by tearing the
seal 1 tag at the time specified by the candidates.
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(d) To ensure that the candidate as well as the Invigilator sign on the boxes provided for.

C. E{THEINVIGILATOR

The Invigilators are also to ensure correct filling up of the boxes by the candidates in the
Questior 13ooklets.

4. Failure to ensure correct and prominent darkening the circles generally in Roll Numbers,
Booklet No., Category and Choice of Part-ll and particularly while answering each question may entail a
candida 2 to forfeit precious marks obtained by him / her and there would not be any scope available for
revalual )1 of answer sheets in Preliminary Examination. No requests whatsoever shall be entertained
since Al swer Sheets are evaluated through Optical Mark Reading (OMR) process after due scanning.

5. Specimen copy of the Top and last sheet of Question Booklet and Answer Sheets
(Paper-" and Paper-2) for the last Preliminary Test held during 2008 are enclosed to PCsDA/CsDA for
circulati: n to the perspective candidates.

6. The contents of this circular may please be circulated widely for compliance and guidance
for the ¢ indidates, Invigilators and Conducting Officers. A copy of this circular may also be made available
to each « andidate for their advance information and guidance.

4 Receipt of this circular may be acknowledged.
-~ Sl -
(J.K.Tharmatt)
Asstt. CGDA(AN)
Copy to.
1. AN-I' ‘>ection (Local) - for circulation <
Z77
\}/E’DP ection (Local) - for upload on website
(J.K.Tharmatt)

Asstt. CGDA(AN)
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- PRELIMINARY EXAMINATION FOR ADMISSION TO SAS PART-1 EXAMINATION, 2008

TR T WaT WIT-1 e, 2008 ¥ Wy & oy wlver
PAPER -1 '

W'jtﬁ-— 1

Question Booklet No.

G- iR | 12@5? |

Please fill ir the following information :

Faar frfe fag gEar oo

Duration : 150 Minutes
g ;150 T
* Total Marks : 100

quiies : 100 -

Roll No. [~ ...- ~ Answer Sheet No. _
ITehHTan | _ ] ST . . —!

Name of the “‘andidate

' Signature of the Candldate

qlleyefl &1 o7 | ' . . oitanefl =1 FEeR
Signature of he Invigilator | Signature of the Conducting Officer
frllers & 7 wew S - qEeH HAHERT T TR
 TEST-BOOKLET '
-y et

i

Number of Pages
(qsaf 1 &)

Tick(ﬁﬂ?) (\/ )

N [~ 1] il - L

Common to ; ] candidates ' \/ - | 28
(Gt 3ufies O % fan)

e Pl P

I' EASE READ INSTRUCTIONS ON THE BACK COVER CAREF ULLY.
DO NOT OPEN THE SEAL UNTIL ASKED TO DO SO.

firoa) awmﬁﬁﬂﬁaﬁﬁﬁmﬁu&lmwmqmwwmﬁc&&wv:ﬁ
Please Il mdover this Booklet and your Answer Sheet to the Invigilator at the end of the Examination.

mﬁm%mﬁwmwwmﬁﬁwﬁﬁwéz
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JINSTRUCTIC NS FOR CANDI])A’"i ES

. “Please di not open this Booklet LlI]tIl you are told to do s0.

). The tota duration for the Examination is 150 minutes.

3.  Please fi up the necessary information in the space provided-on the cover of the Booklet and the Answer Sheet before
- commen: ement of the Examination. '

4. Part *A’ D onsists of 50 questions serially numbered from 1--50 and Part "B’ consists of 50 questions wherein each

Section = 13 been serially numbered from 51-100. The candidates are advised to check the relevant Sections at the
start of tl e examination.

The tota. number of questions which have to be answered is 100 (one hundred).
Part ‘A’ sonsists of 50 questions which is compulsory and common to all candidates.

Part ‘B’ :onsists of 50 questions each for the specialised Section on Army/Air Force/N avy/Fac,tory You are required
to answe. only one Section selected by you in Part-B.

6. Use only £IB Pencil to darken the circles in various columns in the Answer Sheet.

7. The can. idates are advised to read through the mstructlons given in this Booklet carefully before answermg the
questior. . |

8. After eac 1 question, four alternative answers are given. Find the correct answer and darken the circle provided against
the ques! cn number in the Answer Sheet as shown below.

EXAMI LE : Any error noticed in the figures of the Bank Scrolls shall immediately be pointed out to the
(A) C:atral Accounts Section of the Reserve Bank of India

(B)Y N arest Police-Station

C)  S¢ vices Headquarters

(D) D strict Magistrate

B O O O
Answer A B C D

Outof th e choiceé (A) is the correct answer. So against the question number, the appropriate circle is to be darkened.

9. Please d: notdarken more than one cm::le in any column because the machine will read more than one darkened circle
as an ¢ Hrrect answer.

10. Rough v 1k, if any, is to be done in this Booklet. No extra sheet will be provided for rough work.
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- PRELIMI JARY EXAMH‘JATION FOR ADMISSION TO SAS PART-I EXAMINATION, 2008

el TrET qar 9nT-1 g, 2008ﬁu€t§r6%1%mmﬁwuﬁaﬂ
PAPER —2

WIT-UT—2

Question Booklet No.

i ry O L 9
N oS ol f b~
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Please fill in | e following information :

FA e

Roll No.
3T{hHIh

Name of t

W’T&ﬂ%ﬁ Y+

1€

Signature

s =

PART-‘A’ ( o7

Section—1 : Cor

GuE-] . gyl

I

PART-B’ (¥

p—— -

of I
-

Attempt any on

ﬁﬂﬂ@@ﬂ@

Section—II : f-

!

Section—III :

l

Sectlon [V :

4 l

Sectlon—\f ]

BRI IR (.
Duration : 150 Minutes
quq ¢ 150 THe
Total Marks : 100
quilsh ;100
Answer Sheet No. | ' ]
IT-TAh . ,
. andxdate Signature of the Candidate
w...,,f - '- | q—ﬁfﬂmﬁ $ e X141
he Invigilator | | Signatu‘re of the Conducting O'ffiéel'
e - HaEE iRl & eweR
~ TEST-BOOKLET
- TrET-g TRt - - B
| Tick (Te&) (\/ ) [ Number of Pages |
i - . ____! | (‘IEB)( i gEdr) |
[“-‘BT’) | | |
mon to all candidates. | | \/ - 3-16
1efieal = g - ‘
-= ") _
- Section (Tick (4/ ) the Section attempted)
1 IR (T EL WUE W (\/)Emﬁvmamﬁ)
rmy (TUS-T1 : o ) 17-30
ir Force (GUE-1I1 :-arq A1) | | 31-43
Navy  (@US-IV :AEED) 4454
—— B
ictory  (EUS-V :ﬁ%ﬂ"wgff) '~‘ 55—66

PLEASE READ INSTRUCTIONS ON THE BACK COVER CAREFULLY.

- DONOT OPENTHE SEAL UNTIL ASKED TO DO SO.

fuoe rerer uv Gl T SRy W s W UF| W 7ok HeT 7 W a9 qen Wel w7 @l

Please  indover this Booklet and your Answer Sheet to the Invigilator at the end of the Examination.
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PAPER - | Answer Sheet No.
Jefieer dw Adr YT—1 qie—2008 ¥ Y9 & forg wikide udiam 3%44

PRELIMINAR / EXAMINATION FOR ADMISSIONTO SAS PART- |

1) All circles are |

T Tl & e

i) Marking shoul e dark and circle is to be filled in completely.
9 el ¥ BT TIRU |

:‘,:.L

3T MET 3N

i) If you wish to

Iv) Make marking
dhaw QU T w2

v) Rough work n
hedl hH 34 3T

vi) Mark your an:
T 99 & I

vii) Mark your qu

Answer shee:

Feid &7 @

a?rtrr?:r:r%a%ui Iy |

hange an answer, erase completely the earlier mark on the circle and make fresh marking.

gie T Fdr 3%

PART - | . I FIoT EIge 4T F & YT &1/

Y. | USE BALL POINT PEN TO FILL THIS PART
NAME OF THE 1 ;ANDIDATE
(IN BLOCK CAF TAL LETTERS)
qaiaelt T

BOOKLET NO,
ROLL NO.
ITHATD
SIGNATURE OF HE CANDIDATE SIGNATURE OF THE INVIGILATOR  SIGNATURE OF THE CONDUCGTING OFFICER
gharefl p gTdrer Fiae & sxaer qATeld AP RT $ BTN

EXAMINATION-2008
INSTRUCTIONS / /39T ¢

se darkened using HB Pencil. Darken only one circle as shown below :

T @ [O1U Shelel T &l U9el 1 8 9T &L | Ui Us & [o1Q Ueh &1 Tl ahl dhiell L oid1 fop A [e@ma 7ar 3 |
CORRECT / @&l - - WRONG / e
OIOXOX - TP

2] Sl A & ol [T el @l qeel el fohal B S8 fier € $iR A i &l aie e |

only in the space provided. Please do not make any stray marks in the answer sheet.

T &1 39T ST Jichd HL | 37 et ¥ &l 3T 82 g (M9 7 @md |

15t not be done on these answer sheets. Use roug h sheets provided at the end of the question booklet.

TSR W el T &b | el &M i & (g 99 GRde & Mﬂﬁﬁqwqﬁmgﬁﬂaﬁl

rer only in the appropriate circle against the correspondmg number of the question you are answetring.

T & T & SUl 99T el F@&IT ard Suger Wl § STUAT I 3iferd i |

tion Bookiet No., Roll No. correctly on this page in the space provided by duly darkening the circles.

s will not be evaiuated it question booklet number is not mdtcaled by you.
65 MU Y9 Ylctent HEar ST SIS et U WIT & S Ao Tl bl T i  Blall (bl & ST 3Mey I¢ W

P o v
o B sl

— e e e ——— =TT 1 mms o dimr R Ee



USE HB PENCIL ONLY
USE HB PENCIL TO FILL THIS PART &2l U, &1. Qf~qe &7 8 g7 &¢/
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U3 Y2 | 3TN Ifie. g
PAPELR - 9 | Answer Sheet No.
ENIRT i@ [ gdaT 9NT—1 udie—2008 # 94491 & forv yiRkfBra 9T
PRELIMINAF Y EXAMINATION FOR ADMISSION TO SAS PART- | 7041
EXAMINATION-2008 .- |

INSTRUCTIONS / {397 ¢

) All circles are | > be darkened using HB Pencil. Darken only one circle as shown below :

qHI el &) & BT & (0T Had U dF I Bl & TN L | Y& 997 & 1T T &7 el @l Sl i or o - Ramn w=r & |
CORRECT /g8 WRONG / TTeld
®»® 0 | e P

i) Marking shoul | be dark and circle is to be filled in completé!y. '

3 MRl AR T T H 2F1 wi?u |

iii) If you wish to :hange an answer, erase completely the earlier mark on the circle and make fresh marking.

qle 3T [hl T [ ch] G&EAT I8 © Al ST el BT Igw Tl fhar & 34 fer & &l AT iRt &l et &1 |

iv) Make markin; only in the space provided. Please do not make any stray marks in the answer sheet.

& QU T & 8Y 79T IR Siiehd Bt | 30 YReeT ¥ @El T g2 g2 Mo 7 @ |

v) Rough work r* ust not be done on these answer sheets. Use rough sheets provided at the end of the question booklet.
el B 37 Il I T HENT T B HEN S B @ [T 997 JRI® & 3T § QU 7 gedf @i gai @i |

vi) Mark your an: wer only in the appropriate circle against the corresponding number of the question you are answering.
ST 99 T ST 319 & 1R & U1 997 &l AT alel SUgerd Ml 7 39T I SAfeha i |

vii) Mark your qu :stion Booklet No., Roll No. correctly on this page in the space provided by duly darkening the circles.
Answer shee s will not be evaluated if question booklet number is not indicated by you.

%Eﬁ'afﬁamél ﬁﬁ]ﬂaﬂu?rq&ﬁgﬁaaﬂ#@wgcbqim 3T ALl W & S qweg el bl YU T A Il B & ST=ae 3196 3ol U
[ ST 8l @l < U § |

PART - | BT GleT WG5S U7 HT &1 gIT ¢/
T - | USE BALL POINT PEN TO FILL THIS PART
NAME OF THE ANDIDATE
(IN BLOCK CAF TAL LETTERS)
gLreqrelt &l A
BOOKLET NO.
ROLL NO.
3IehHTh
SIGNATURE OF HE CANDIDATE SIGNATURE OF THE INVIGILATOR  SIGNATURE OF THE CONDUCTING OFFICER

gdeefl gy Mg & gxder GaTei e & ey
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