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Subject : Performance Assessment Report IDAS officers
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Attention is invited to this Office Most Important Circular of even No. dated
22.02.2012, where in guidelines for completion of APAR were circulated to all
concerned.

2 It has been observed that guidelines prescribed in this HQrs office circular
dated 22.02.2012 are not being followed properly. In some cases, Part-I duly filled
in Performance Assessment Reports are either not handed over to the reporting
officer at the time of his relieving or are handed over to the reporting officer after
the lapse of a month or two. The non submission of self-appraisal in the PARs and
non submission of PARs, duly reported upon by respective reporting officers has
also been noticed in the past. Time Scheduled for finalization of APAR mentioned
under DOP & T, O.M. dated 16.02.2009, is also no taken care by some officers.
This eventually results in delay in finalisation of PARs within reasonable time.

3. Further, it has been observed that the duly reported Performance
Assessment Reports are not handed over to the next superior officer (i.e. Reviewing
Officer) by the Reporting Officer concerned, for review, instead of these are
forwarded to Establishment/Administration, wkich is not in line with provision
prescribed in DOP &T. It is therefore, enjoined upon all concerned to strictly adhere
to guidelines circulated vide this office circular dated 22.02.2012 and DOP &T OM
No. 51/5/72-Ests.(A) dated 20" May, 1972, which states that the confidential
report (now APAR) should be submitted by the Reporting Officer to his
owrn superior.
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_(AN. Das)
Joint Controller General of Defence-Accounts(AN)



Copy to :

1. PS to Addl. CGDA (SJ)

2. PS to Addl. CGDA (BS)

3. PS to Addl. CGDA (ANS)

4. PS to Addl. CGDA (SSS)

5. Ministry of Defence (Fin.)
DAD (Coord)/South Block
New Delhi

for kind information.

6. EDP cell : for uploading in the CGDA's website
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—(3.K. Tharmatt)

Senior Assistant Controller General of Defence Accounts(AN)



