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IMPORTANT CIRCULAR

THROUGH WEBSITE

To

All PAR Managers/PAR Custodians (for IDAS)
All IDAS officers

Sub: Timely completion of PARs
Ref:  Circulars issued vide this office of even no. dated 13/04/2021 & 22/06/2021.

Please refer to this office circular of even no. dated 13/04/2021 wherein the PAR
Managers were directed to force-forward the PARs to next level, if the stage was not
completed within due dates and it was stated that separate 4-tier forms were being introduced
on SPARROW for PARs having dual reporting or dual reviewing.

2. To ensure timely completion of the PARs, it has been decided by the Competent
Authority to incorporate AUTO-FORWARDING of PARs on SPARROW from assessment year
2020-21. Now, if a stage of a PAR is not completed within the due dates, the PAR will
automatically be sent to the next stage by the portal without any manual intervention,

3. A decision has also been taken by the Competent Authority that the 4-tier forms are
now not being incorporated on SPARROW. The stages having dual reporting or dual review-
are to be completed manually as being done earlier. However, to ensure timely completion of
such stages, the office concerned may send the PAR to the assessing authority concerned
clearly mentioning the due date, as provided in this office circular of even no. dated
22/06/2021. If the assessment is not received within the due date, the same may not be
awaited further and a certificate of the stage not being received may be issued by the
concerned office immediately. The PAR along with the certificate may immediately be sent to
the next authority or uploaded on SPARROW, as the case may be.

4. The timelines for the PARSs of the year 2020-21 have already been circulated vide this
office circular of even no. dated 22/06/2021. All officers are requested to strictly adhere to the
timelines, failing which the PAR will be auto-forwarded to the next level without recording their
remarks.
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