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Office of the CGDA, Ulan Batar Road, Palam,
Delhi Cantt-110010

No. AN/III/ 3012/ Circular/ Vol.VII dated 25.05.2018

To,
All PCsDA/PCA (Fys.)/CsDA
(through CGDA website).

Subject: Grant of funds for modernization of Non-statutory departmental
canteen located in Central Government offices.

A copy of Govt. of India, Ministry of Personnel & Public Grievances & Pension,
DoP&T OM No. 21/3/2018-Dir(C) dated 10t May 2018 on the above subject is
forwarded herewith.

It is requested to assess the need for modernization of non-statutory
departmental canteen under your administrative control and forward a proposal in

the enclosed proforma to HQrs. office for consolidation and onward submission to the

Ministry.
&p\/
(Praveen Kumar Rai)
Sr. Dy. CGDA (AN)
IT&S Wing :  With a request to upload on CGDA's website.
(Local)

AN-V, Local-for similar action as mentioned above.

(Praveen Kumar Rai)
Sr. Dy. CGDA (AN)




No. 21/3/2018-Dir (C)
Government of India
Ministry of Personnel & Public Grievances & Pensions
Department of Personnel & Training
3 Floor, Lok Nayak Bhavan
Khan Market, New Delhi, the [ OgMay, 2010 B

OFFICE MEMORANDUM

. Subject: Grant of funds for Modernisation of Non-Statutory Departmental Canteens
located in Central Government Offices.

The undersigned is directed to refer to this Department’s O.M. No. 20/1/2015-Dir.(C)
dated 31.07.2015 (copy enclosed) on the above subject and to request all the
Ministries/Departments to assess the need for modernization of Departmental Canteens ‘under
their administrative charge and subrmt thex{ proposal in accordance with tt ‘{ﬁe aforesald O M.
after obtaining the approval of respective IFDs. The I\/hmstnes/Depa_rtments who have

already submittéd THeir proposals need not “Torward it again.

Fncl : As above.

(Kulbhushan i‘%alhotra)

Under Secretary to the Government of India
Tel No. :- 011-24646961

To,

All the Ministries/Departments of the Government of India (As per the standard list)
(Attention JS/Director (Administration) of the concerned Establishment for necessary action
for further dissemination to all concerned Establishment/ Attached/ Subordinate Offices
under their jurisdiction and administrative control).

@ SQLE Ba%u&‘?\



No.20/1/2015-Dir.(C)
Government of India
Ministry of Personnel, P.G. and Pensions
(Department of Personnel & Training)

FRELKR

Lok Nayak Bhawan, Khan Market,
New Delhi, dated 31st July, 2015

OFFICE MEMORANDUM

Subject ; Grant of funds for Modernisation of Non-Statutery Deparimental
Canteens located in Central Government Cffices.

-- it ot et 1 00 1 B0

The uUndersigned Is dirscted to state that Department of Personne! and

~ Training has Initiated a schieme whereby financial assistance would be provided
to individual Ministries/Deptts. and their attached/subordinate offices for the
modernisation of Departmental Canteens under thelr administrative chargs.

2. Approved scheme for provision of funds fo Minlstries/Deptis. and their
attached/subordinate offices is snclosed for ready reference. The funds will be
provided on first-cum-first serve basis,

3. All Ministries/Deptts. and their attached/subordinate offices are requested
to assess the need for modernisation of Departmental Canteens under their
administrative charge and forward their proposal for grant of funds to this
Departmeant after obtaining the approval of respective [FDs, :

"R Tagy
(Pratima Tyagi)
Director(Canteens)

Encl : As Above.

To

All the Ministries/Departments of the Government of ndia (As per the standard
list)(Attention JS/Director(Administration) of the concerned Establishment ) for
necessary  actiom for  further dissemination to all  concerned
Establishment/Attached/Subordinate  Offices under thelr jurisdiction and
administrative control .




GRANT OF FUNDS FOR MODER

Non-Statutory Departmental Canteens have meen functioning In vati
+ Offices as one of the important measure of welfare for emplayees. In order
| Canteen so that they effectively contribute
ncial assistance in following

' NiZATION OF DEPARTMENTAL CANTEENS

ous Cantral

Governmen
to improve functloning of Deparimenta
rowards welfare of employeés, DOPT proposes to grant fina

pattern for Modernizatian of Departmental Canteens.

CATEGORY OF CANTEENS ANIOUNT OF GRANT
]

‘D’ Type Canteen :

‘¢’ Type Canteen
8! Type Canteen
‘A7 Type Canteen
2N Type Canteen

3/’ Type Canteen
‘4N Type Canteen _

‘5’ Type Canteen
‘6A’ Type Canteen
“zp’ Type Canteen
‘g A’ Type Canteen
‘gp’ Type Canteen

10A’ Type Canteen

Rs. 20 fakhs

1. Introguctlon

A S ———

DOPT recognizes the need for modernization of Departmantat Canteens gsapart
of staff weifare measure. With a view to enhance staff welfare and satisfaction of
employees, it 1s proposed to executa modernization of canteen through funding from

non-plan budget of DOPT earmarked for staff welfare.

2 Aimsand Oblectives

The Scheme aims at modemizaﬂon of the existing departmental canteens
through suitable measure like upgradation -of kitchen equipments, kitchenware
providing furniture sujtaple for canteen requirement like high table, slde tablg,
improving storage capacity, safe and hygienic storage of raw materlals through deep

refrigerators and other related equipments.




-3

3, Planning

b)

while - planning modernization, the requirement of
Ministries/Departments/OfFices to which the Departmental Canteen is catering should
be taken into account. _
The planning need to take into account the requirement of total number of users.
Ministry should also take Into account minimum requirement of aatables/beverages for
employees. _
The dining space requirement, sitting facllities should be planned in such a way that the
allotted canteen space is able to meet requirement of average number of employees
visiting the canteen,

Need for fuel saving equipments may also be kept in view.
Need for maintenance of hyglena and proper refrigeration of raw materials should be

taken into account.

Modalities
The proposals received from various Ministries will be examined by a committee

consisting of Dir (C) and US (W) under Chairmanship of Chief Welfare Officer, DOPT.
Grants will lpe released based on recommendation of the Commitiee,

Basic Guidelines

The Scheme is applicable to Departmental Canteens under the administrative '
control of wvarlous Min]stries/Departments/Attached/Subordinate Offices in

Delhi/Qutside Delhi,

Proposals need to fulfill the alms and ohjective of the Scheme. in case
modernization propesal exceeds admissible grant amount, the Balance of-expenditure
may be funded by respective Ministries/Departments in consultation with IFD.

All materials to be used/procured for modernization should be based on
functional re_quirem'ent and should be cost effective.

The proposal should be prepared in accordance with the various provisions of
General Financlal Rules, '

A certificate wlll have to be provided that funds granted for modernization of
canteens will not be used for Capital Grants for starting new canteens, nor they would
he used as replacement Grants and grants for repairing of maln equipment as specified
vide DOPT G.M. No.12/5/91-Dir(C) dated 09.04.1992 (Copy enclosed).




Procurement of furniture and other equipments, if Included in the proposal, would be
governed by the Instructions relating to the purchase of stores as contained in Chapter-6
(Procurement of Goods and Services) of General Finance Rule, 2005, .. '

The proposal should not involve any alteration in the hasle structure of the building, Any
addition to the electric loads should be done in consultation with the concerned authorities.

The Minlistries/Departments, in consultation with the executing agency will ensure that
standardized good quality materials are used In both civil and electrical works.

Proposals should contain approval of the Financial Adviser of the Minl§try/D-epartment

concerned.

The proposal should be submitted in prescribed Proforma enclosed.

. Guidelines for Proposals for Eurniture

Praposal should clearly specify the number of each item of furniture pmposed‘.to be
procured and present avallabilfty of furniture. The mode of acquisition of furniture will be left
open to the Ministries/Departments after following requisite formallties.

The furniture to be procured should be environment-friendly-and fire-resistant,

. Guidelines for Proposals Relating o Demands for Equipment

Proposals relating to demand for Kitchen equipmeant should be part of the composite
nroposal. Departments may consult and take technical guidance fram Institutes of Hotel
Management (IHM) functioning under the control of Ministry of Tourism located nearest to
their canteen while finalizing the requirement/proposal for kitchen equipments. For this
purpés:e, list of such IHMs is enclosed. The purchase of such equipments should be made in
accordance with the Chapter 6 (Procurement of Goods and Services) of the General Financial

Rules, 2005,

The proposals relating to purchase for equipment should be supported by efficiency
galns, and the necessity of the same in the Ministry/Department.




8, Implementation

The Ministries/Departments should monitor the execution of the projects to
ensure that there is no gap between proposed modernization scheme and actual
execution. The utilization certificatés would be regulred to be furnished by the user
Ministries/Departments.

g, Post Execuilon

Ministries/Departments should ensure proper upkeep and maintenance of their

modernized canieens.

10. Other Guidslines

The Ministries/Departments/Attached/Subordinate Office will submit a Status
Report within one month of completion of project.

Rk RN
b




' PROFORMA TOR SUBMISSION OF PROPOS

PROFORMA

ALS SEEKING FUNDS UNDER THE

ME FOR MODERNIZATION OF NON

.STATUTORY DEPART MENTAL

SCHEM

CANTEE

*NS LOCATED IN CENTRAL GOVERNMENT OFFICES

Name of the M:'Lnis‘cry/Departmen‘c/Attached/Subordina’ca

¥ g0, attach a copy of the note shoving his/her

(i) Has been approved by Financial Adviser?

approval

L,
‘Office
. ]
5. .| Name and location of Departmental Canteen for which
"~ .{ funds are required ;
é ' Tyﬁe of canteen
3 1 " | Need fot modernizing the canteen
‘l4,_ 1 Objectives to be metasa resplt of modernization of canteen
1 42 " | Brief write up on how the upgraded facilities would benefit
the users
5 (a) Component-wige details of the proposal and funds requirement (ftems should be clearly
prioritized and be mentioned in that order ) — Rupess.
1 8L | Ttem (8) required | Requirement of funds
No.- ’ .
. Nos. Cost (in Rupess)
1, 2 ' 3 4
H Fur, & Fix.
()  Equipments*
(i),  Electrical
Gv)  Civil
(v)  Others
* In case IHM has been
consulted please indicate
the same
- Total -
6 State whether the proposal:




i)  if modernization imvolves Civil &
| Electrical Works, please, attach  existing
‘layout plan for canteen as well as proposed
-+ layout plan and cost estimate separately for
Civil & Electrical Work

ifi) Certificate that funds will not be used for
putposes Capital’ Grant, Replacement grant,
Grants for repairing main equipment in
compliance of DOP&T OM No. 12/5/91-Dir
(C), dated 9.4.92 (copy enclosed)

Other .information, as specified in the
guldelines, justifying the proposal.

(@) Name and complete address of Pay &
Accounts Office of the concerned
Ministry/Department.

. (b) Neme and complete address of Chief
Controller of Accounts (concerned Ministry/
Department) _

Name adidress and telephone number of officer
| () who could be contacted for supply-of|
additional information ‘

List of Enclosures

(Name of the Officer)
Degignation

_ Ministry/Department/Office of

Tele. No.
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