Controller General of Defence Accounts,

| Ulan Batar Road, Palam, Delhi Cantt-110010

No. AN/XIV/18007/DOP&TNokII | Dated: 22/11/2010

TO
All PesDA/CsDA

PC of A(Fys) Kolkata

Subject-  Filling up the vacant posts in the Non-Statutory Departmental
Canteens/ Tiffin Rooms located in the Central Government Offices-

Regarding

A copy of Government of India, Ministry of Personnel, Public
Grievances and Pensions(Department of Personnel & Training) OM NO. 15/2/2010-
Dir.(C) dated 13/10/2010 on the above subject is forwarded herewith for information,

i

guidance and necessary action.

(R K Bhatt)
For C.G.D.A

opy fo:
AN-IV & AN-VIII Section (Local)
AT-I & AT 1l Section (Local)
AT-IV Section (Local)

AT-Coord (Local)
EPP€enter (Local) - With a request to upload the circulars on CGDA

website,
CENTRAD, Barar Square Delhi Cantt
Library (Local)
MNB (AN-XIV) (Local)
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Account Officer(AN)
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«ﬁ\\l No. 15/ 2/2010-Dir (C)

Govermment of India
Ministry of Personnel & Public Grievances & Pensions
Department of Personnel & Training

Lok Nayak Bhavan (3" Floor),
Khan Marlket, New Delhi, the 13/10/2010.

OFFICE MEMORANDUM

Subject:- Filling up the vacant posts in the Non-Statutory Departmental
Canteens/Tiffin Rooms located in the Central Government Offices
— Regarding.

The undersigned is directed to refer to this Department’s O.M.
No. 3/1/92-Dir (C ), dated the 22" June, 1998 (copy enclosed) on the subject
mentioned above and to inform that the position relating to the ban which was
imposed on creation and filling up of posis in the non-statutory departmental
canteens/tiffin rooms in the Central Government Offices had been reviewed and
after considering the feasibility of arranging office catering through alternative
means, 1t was decided to revole the ban with immediate effect. Accordingly, they
were free 0 [l up the vacarcies in their canteens/tiffin raoms. keeping in view the
inscructions, issued by the Ministry of Finance from time to time,

2 It was also asked to take immediate necessary action to fill up the vacancies
u their departmental canteens/tiffin rooms after adhering to the instructions
mentioned under Para 2 of the above referred to OM. However, references are
being received for ascertaining as to whether vacancies can be filled up or not.
I

3 Al Ministries/Departments are once again  advised to take necessary action
to fill up the vacancies in their departimental canteens/tiffin rooms, lyving under their
administrative contrel in accordance with the Reeruitment Rules after following
the prescribed procedure as laid down for the same so that the day —to — day work
of the departmenta! canteens could run smoothly,

BEnc: As above
(Fajiv Manjhi)
Direclor (Canteens)

I the Ministries/Departments/Offices of the Government of India (A4S per
; % i ' ' i X - .
O Eaandard list). (For kind attention of Directors/Deputy Secretaries in-charge

o s U dministration/Establishment Di VISions).
o

Contd..




i

7. Comptroller & Auditor General of India, 10 Bahadur Shah Zafar Marg, New
Delhi,

3. The Registrar, Supreme Court, Tilak Marg, New Drelhi,

4. Ministry of Finance, Department of Expenditure, E-111- Desk, North Block,
New Delhi.

5. Controller General of Acgounts; Ministry of Finance, Department of

Txpenditutre, Lok Nayak Bhavan, Khan Market, MNew Delhi. .

VOGT A, West Blogk No.V, R K Puram, New Delhi-110066.  mabosemm S 132 2he

7. Director (Au1m), DOP&T, North Block; New: Delhi, AR

8 Office of the. Joint Secretary (Trg.) and CAQ, Ministry of Defence, C-11,
Hutements, Dalhousi Road, New Delhi — 110041, -

[




No. 3/1/92=Dir. (o)

Government of India

Ministrv of Perzonnel, Public
Grievances & Peansions,

Department of Personnel and Traiming

L1

Rocom Mo. 361,

Lok Nayak Bhawan,
Khan Market,
New Delhi.

Dated the 22 June,9s

QFFICE MEMORANDUM

subject s—= Lifting of ban on creation/filling up of
poets in the Non-Statutory Departmental

Canteens/Tiffin Rooms locatad in Central
Government Offices.

The undersigned is directed to draw attention
of the wvarious Departments to the IDepartment of Personnel
and Training’s 0.4 No, 3/1/92~Dir. () dated 30th January,
1992/3rd February, 1992 imposing a complete ban on
ereatlon and £illing up of posts Iln Canteens till further
instructions in the matter and to say that after 3 fresh
review of the position and after comsidering the
feasibility of arranging office catering through .Elt.et'—-
native means, it has been decided to revoke the ban
wilith lmmedlate effect, As a result the varlous Depart~-
ments/Establishments having Departmsntal Canteens/

TLif£in Rooms set up under the guldelimes lssued by the
Department of Personnel and Traiming are now free to
£111 up the vacancies in their Canteens/Tiffin Rooms,
keeping in view the instructions issued by the Ministry
of Finance from time to time.,

2o While taking necessary action to £ill up
the wvacancies, the following aspects may be borme in
nind and strictly adhered to:-

(1) Vacancles which remained unfilled for a period
of more than one year would be deemed as having
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Tif£im Rooms i3 laid dewn i Annemure TIT

in the booklet ‘'Administrative Imatrmctiona

on Departmenital ;:antaaris" (Green Book). Y
e yardstick for categorisation of Canteens
ints various types iz aise laid down wide
Chapkar I ipira 1.6 of tha dhesn Book,
Relevant extracts of chess provisions are
enclosed. BRagistration numbers had beern
allotied to thoss Cantoens whioh hsd scught
registration prior to 3Ilse Juiy, 1963
indicating their cetegorisation, In tia

Case of Canteens/Tiffin Rooms whoge functioning

had been regularised umdar the proviaions
Of thils Departmentts 0. Ho. ﬁf&fﬁﬁuﬂin ()

_ﬁ.a.tﬂd the 20th Marah, lfﬁﬁ"f alen, the n
relating to categnriaatitm ap 't t}rpe,.

'B* type ste, will be strictly adherad to
and the total emplovment in ehem kapt within
the prescribed maximum limits. Higlmp
categorisatian wili pot he adt:pted vhere -
the user strangth has mmiy uarginally
excested, In case of any dowhd in the
mALLer, thisz Department mav be comsuliad 8O
asg to ansﬁim that there 1z mo case of
ampluyment over and above the authorised
Etmngth, In zase zdditiomal staff is
justified on ths basis of authorisation,
then normal procedure for ereaticn of posts
will have Lo i £ollowed. :

3 _All cohcarnad Eapmrtzmmta ar requested to
taka immediate necsgsary action to £1l1 un vacancies

in Canteens/Tiffin Rooms by ascoriing due priovity to
the matter and by following the prasceribad provedure,
Departments may also usgently diszominata the contents

©f this O.M to all their attached/subsrdinste offices/
establishmenis.,
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Ixtract from Green Book

1,6 Types of Cupteens/Tif£in Rocms, BT

Tis tyvpas oF t-‘ant.ﬂﬂnslf'"i:iffin Rooms, Gepending upon
the Strength of the establlishment office staff have been
categorised into the fellowing typesi-

Total strength of tne Types of Canteen/
Department/Office/Establishment Tiffin Room entitled
Lo

25 to 49 Tiffin Room Type 'B°®
50 to 99 Tiffin Room Type ‘A’
100 te 249 Canteen Type 'D*
250 to 499 Canteen Iype 'C*
500 to 699 Canteen Typa 'B'
700" o 1200 Canteen Type 'A’

If the strength of the Office/establishment 15 more than 1200,
the Canteens may be groupsd and categorised as Type 24, 3A

%Eﬂ 80 on, with the approval of the Director of Cantesens,
partmant of PIHEBDEILEE & Training.

Annexure«III
(Para S5.1)
ENTITLEMENT OF ZMPLOYEZS IN WVARIOUS TYPES COF CAHTEEHS}TIPFIH ROSE
SsNDs Appointment Canteens Type Ti£€in Rooms
: A B Q D A B
L. Manager 1 i | 14 - - -
2. Asstt, Manager/Cum=
Store Keeperl 1 1 - - - -
3, Manager/Cum Sales~-
man, - - - + o =
4, Counter Clerk/
Salesman,/Kitchan
Clerk 2 X p 1 1 -
5. Coupcn/Reserve
Clerk i g 1 24 1 - -
6., Halwal ; 1 1 3 1 = -
?r AEEttI Hal"ih'a,i 1 - - =l — it
8. Cook 1 1 - - - -
9. Tea/Coffee Maker 1 1 1 1 1 1
10. Beaarer 7 5 3 7 - -
11. Washboy/Dish Cleaner2 2 1 1 1 1
L2, Sweeper 1 x 1 - - -
R & I - S U <

In additionm to above, the following staff Jis authorised 1in

group of more tham 'A' type Canteen under one management in
lieu of staff at serial Nos. 1 & 2 above.

i

A group of 2 At A group of more
Type Canteens than 2'A' type
Canteans

13. General Manager 1
14. Deputy General Manager -
15, Accountant 1
16, Cashier 1
17. Store-kzepel 1
18. Intermnal Audltor 1

el

(part-time) ([part=time)




