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fgwar: LTC Claims-Need for observing prescribed procedure.

39dFT Vg W ARA IR, Fd, die Riead g Joed Ao (@i aur
qiRIEToT fqe7ren) & feAiw 01.04.2015 & T A9« o 31011/3/2015-Estt.(A-IV) &
i I, AP U 3Maedd SHRART & 3R @ S ¥

A copy of Government of India, Ministry of personnel, Public Grievances and
Pensions (Department of Personnel and Training), Office Memorandum No.
31011/3/2015-Estt.(A-IV) dated 01.04.2015 on the above subject is forwarded
herewith for your information, guidance and necessary action please.
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L F.No. 31011/3/2015-Estt A IV)

Minjstry of Personnel, Pensions & ublic C Grievances
Depmtmem of Personnel & Training
 Establishment A1V Desk -

| ERE W ,
: North Block, New Delhi
o Dated April 1,2015
- OFFICE MEMORANDUM
Snbjec_t:,« LTC Clanms - Need for observmg prescnbed procedures

‘This D‘,partment Teceives a large number of recommendatlons for relaxation of some

ovision of the Central Civil Services (Leave Travel Concessmn) Rules, 1988,
(hereinafter referred fo as LTC Rules), in individual cases. It is seen that, in most cases the

situation| arises are: due cate had not been exercised by the Government servant and/or the

administrative authomy in flaunmg LTC orin exammanon

’ l

2. The 'refarences maulﬂy relale to:

a) Late su mxs{smn of clmms

b) Booking ofiair tlckets th:ough an agency not autbonsed by the Govemment for this
‘purpose; ! .

c) Travel by pnvate veh;cles, and
d) Claims|for wrong blobk of years
. B | . ! ‘ g e : :

;:om*echon it inay please be noted that the pnmary respon51b111ty for ensuring
ith . thc rules l[lS that of the Government servant. The of-repeated plea of
ules cannot be a valid ground for relaxation of rules. At the same time it has
noti¢ed that the adrmmstranve authorities have also shown laxxty and dus dxhgence

-~ on their|part cquld have prevcntcd such sxtuanons from arising,

Late Silbmlssmn df Claxm
41 o terus of Rules 14 and 15(v1) of LTC Rules, the time lmnt for submxssmn of LTC
claim ig: ‘ ,

|
2 ] H
i), Within

three months- of compleuon of retum Joumey, 1f no advance is drawn;
ii) Within

one month of' completion of return j )oumey, ift advance is drawn

Powers have been qelegated as under to the anstnes/Departments to relax these‘
limits with the concurrence of the Fmanc1al Advisor.

a) Upto 6/months, 1f no advance is drawn

b) Upto 3 months if: advance is drawn, provlded the Government servant. rcfunds the

entire amount of advance (not merely the unuuhsed portlon) within 45 days of -
- compl%:gn of retun1 Joumey o - : ) .

42  As peg Rule 12

1)' of thc ‘Compendlum of Rules on Advances to Govemment

- Servani , it is the respcnsi‘mhty of the Head of Office to effect recovery of advances and
~also to! see that the condmons attached to each advance are fulfilled. "The Drawing and

stbursmg Offficer (DDO,) is required to keep a watch on the advances and furnish monthly

statements to the AP&AO. In addition, the DDO is also requxred 10 adjust all outstandmg
short term advances at the close of fmancxal year .

| o AR
[ i : ‘

i

!

[N s




5, Booking of air ficketsi through agenté other than Gov

51  QGovernment servants travelling by sir under LTC are required {6 book their 6

-2
| © OMNo.31011/372

|

ernment approved ag;en%s

|
uirsd & oGoK ticKeis

" either directly from the airline or through the approved agencics viz: M/s Balmer Lawrie &
-Co. Ltd/ M/s Ashok Tours & Travels Ltd/IRCTC. Booking through any other agency is not

, lpermissiblg. ‘

6.  Travel

by private vehicles.

6.1  As ipcr LTC fu{es, a%(io.veﬁ;ﬁaen!; servant may travel only by vehicles operated by

‘Central/Stdte G

_are permi
condition that

“approval of the
- as public carriers. -

only [between places not connected by rail. This is further subject to the
these modes operate on a tegular basis from point to point with the specific
State| Governments/transport authorities concerned and are authorised to ply

7. Chbims for wrong block of years

- quthokity
" Governm

Advance {3 reqpired fo submit;copies of the tickets Within 10 days of drawal of advance. The -
authority can at this stage itself check the date of commencement of journey; -

‘administrative

“whether ticket

discrepangy ¢
remedial actio

9. Ewren-_ij cases w ] | h | t¢ :
prior intimation of (ins intention to'avail LTC. The administrative authority can check the.

7.1  Whenever a Goverrfxn_{mt servant ‘applies for LTC advance, .the ‘administrative
}s required to verify from the service book and certify the entitlement of the -
nt sdrvant| Cases|of the type mentioned in para 2(d) would not- arise, if this is

| properly done.| 1 A R, T ' R
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8.  LIC Rules slso provide that agovemment servant who has been granted LTC

has been booked direct from sirline or through approved agency etc. Any
be |brought fo the totice of the government servant so that he can take
,if needed. ;i S e B :

S

here advance is not drawn, the Government servant is required to give

- details in\l)dica&d especially, v(vrt entitlement. A watch can also be kept to ensure timely

© submissi

10 Al Mmisiﬁés/_Dapa}t&emshre reqﬁeStéd 0 bring the contents of this O.M. to-the
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. fiotice of all concerned. It may also be noted that requests for relaxation of rules shall be:

- considered byl this Department only if it is established that: the deviation is due 10 reasons
~ beyond the c(jmol_ of the Government servant and there has been no laxity on the part of the
administrative authorities concerned. el e A
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15-Bsft (A-V) dated 01.04.2015

en overnmient or ‘local bodies or by any corporation inthe public sector |
ownedicoxltmlled by Central/State Government. Journey on LTC by taxi, auto-rickshaw etc,
sible

o Director (Establishment).
S Tel:23093176
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